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ANNUAL QUESTIONNAIRE FOR STATUTORY AUDITORS AND AUDIT FIRMS 

 
A. Statements  

If you are unable to provide a statement certifying any of the stances listed below, please tick that 
statement and enclose a writing justification. 

 

1. I certify that, upon request of the Commission, I will provide evidence as well as access 
to documents supporting answers given in this Annual Questionnaire. 
 

2. I certify that the answers to this Annual Questionnaire are correct. 
 

3. I certify that the entities subject to this Questionnaire act according to the principles of 
the professional competence and with continuous care (Code of Ethics). 

 

4. I certify that the entity subject to the regulation has informed all parties to statutory 
changes made to the Agency for Registration of Businesses in Kosovo and relevant 
institutions which monitor and supervise our activities, within a period of 30 days when 
the change occurred.  

 

5.  I certify that the entity subject to the Questionnaire has informed the KCFR within 8 
days for changes of data related to the Register of Entities covered by the 
Questionnaire.
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Additional Sheets  

In case you have provided additional information attached to the additional sheets that are 
not part of the annual questionnaire, please write that information / specific answers in 
relation to the issue which relates to the annual Questionnaire. 

 

Attached to the appendix ___ (number of pages) _______________  (written) pages.  
 
 

Person responsible of the entity subject to the Questionnaire Name Surname (Written Date:) 
(Signature) 

 
 

_____________________ ________________________ _________________ 

 

 
Confidential Information:  
 
Your business records are stored under provisions of the Law 04 / L-014 on Accounting, 
Financial Reporting and Auditing and the Administrative Instruction 03/2014 on procedures of 
Supervision and Quality Control of the Licensed Associations, Audit Firms and Statutory 
Auditors.  
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B. Permanent Information   
 

1.1. Name of audit company / 
individual business: No. of Business 
Certificate :  Fiscal No. of the 
certificate: 

 

1.2.Name/Surname of statutory 

auditor/s.  

 

1.3. Number of registry records: 
 
      No. of License : 

 

1.4. Point of Contact:  

1.5. Office Address:  

1.6 Phone No.:  

1.7. Fax No.:  

1.8. e-mail:  

1.9.www. webpage:  
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B. Variable Information  
 

1.1. The structure of 
ownership (owners / 
business reports) 

 

1.2. Acquisitions or changes 
in stocks in the reporting 
period 

 

1.3 The governance structure / 
         executive 

 

1.4. Organizational structure / 
organogram 

 

1.5 Is the entity subject to the regulation, or any of the owners of the entity subject to the 
regulation, an owner of any shares in another legal person on 31/12. of the reporting year  
       Yes  No 

If the answer is “No”, then go to question Ç 1.1.  
 

1.6. If the answer is "Yes", please indicate the name of another legal person, the total value 
of investments in euro and the % of participation in ownership of this another legal person. 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Ç. Employees   
1.1. The total number of employees on the day 
of completion of the questionnaire  

 
 

1.2. The total number of employees on the last 
day of the financial report 

 

1.3. The total number of employees engaged in 
the performance of audits on the day of 
completing the questionnaire / on the day of 
the last financial report 

 
  

_________/_________ 
 

1.4. The total number of employees as 
statutory auditor on the day of completion of 
the questionnaire / on the day of the last 
financial report 

 
 

_________/_________ 

1.5. Number of statutory auditors employed 
part-time on the day of completion of the 
questionnaire / on the day of the last financial 
report 

 
 

_________/_________ 

 

D. Generated Revenues  
1.1 Last Date of the annual financial report  
(dd mm vvvv)  _______/_______/______________ 

1.2. If the period is less than 12 months, enter 
the number of months  

1.3 Total revenues  € 

Please tick revenues derived from services listed below: 

1.4. Audit Services1 € 

1.5. Accounting Services 2 € 

1.6. Other Services 3 € 

1.7. Other Revenues4 € 

                                                             
1 List of audited clients 01.01.-31.12.2015 
2 List of the clients to whom accounting services were offered 01.01-31.12.2015 
3 Structure of other services and the list of clients to whom were offered these services 
4 Specify the other structure of revenues and the list of the clients that are involved in this position. 
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DH. Code of Ethics, Part A - Overall implementation of the Code 

1.1. Is the entity subject to this questionnaire organized in a 
manner which ensures that the executives and all the full-time 
and part-time employees act in accordance with the fundamental 
principles of the Code of Ethics, Part A, and section 100-150? 

YES NO 

1.2. The executives and all the full-time and part-time employees 
have signed the statement which covers the principle of 
reliability and independence? 

YES NO 

1.3. If the answer is "No" to Question 1.1. and 1.2., then please explain how you apply the 
protective measures from the Code of Ethics in order to ensure the elimination of threats to the 
principles of integrity, objectivity, independence and credibility. 
 
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 
 

E.  Professional Insurance  
 

1.1.  The number of insurance policies:  

1.2.  Name of the insurer  

1.3.  Contracting period of coverage 
(dd/mm/vvvv): From: _____/_____/__________ 

To: _____/_____/__________ 
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Ë. Contracted audits of financial statements (only the number of audits presented) 
 

Entities of Audit Number 

1.1. Public Interest Entities  

1.2. Large commercial companies  

1.3. Medium commercial companies  

1.4. Other business organizations that have no legal obligations to audit  

1.5. Audit of banks and financial institutions  

1.6. Audit of Insurance Companies   

1.7. Investment and financial funds  

1.8. Pension funds  

1.9. Audit of Projects   

1.10. Other Audits-access to financial reports and other commitments  

Total:  
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F.  Audit procedures and their harmonization 
 

1.1. Is there any of program used for auditing (software) PO JO 

1.2. Do you have established policies and procedures to the 
requirements of International Standards on Quality Control 1 (SNKC 
1)? 

PO JO 

1.3. If "Yes", do you have documented policies and procedures 
towards the requirements of SNKC 1? PO JO 

1.4. Have you been subject to the oversight / monitoring procedure?  PO JO 

1.5. If the answer is "NO" please in paragraph 1.4. explain the following reasons and do not 
proceed with the completion of the questions in this section. 
 
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

1.6. If the answer is "YES" please in paragraph 1.4. , 
indicate the last date when you have been monitored. ( 
dd.mm.yyyy) 

    _____/_____/__________ 

1.7. Is there a monitoring documents and monitoring results?   PO JO 

1.8. Did monitoring include : 

 Assessment of the quality control system? PO JO 

 Verification of at least one engagement? PO JO 

 Verification the results of the action plan which resulted from 
previous monitoring procedures (this refers only to those who 
had any control or monitoring in a previous period). 

PO JO 

1.9. If the answer is "NO" in paragraphs 1.7 and 1.8 you are kindly asked to explain how did 
you manage to ensure the application of these requirements 
___________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
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Auxiliary instructions are given to facilitate the work on completing the questionnaire:  
 

Key words Reference    Definition or narrator 
The total number of 
employees 

Ç 1.1 The total number of employees includes employees 
with reduced working hours. E.g. if there are three 
employees working part-time it is indicated 3 
employees are also the administrative employees 

The total number of 
employees engaged in the 
work of audits 

 

Ç 1.3 The total number of employees engaged in the audit 
work includes employees that are directly involved 
in the audit, regardless of their professional 
qualifications 

The total number of 
employees as statutory 
auditor 

Ç 1.4 The total number of employees as statutory auditor 
includes the number of statutory auditors working 
part-time. 

The date of final annual 
financial reports 

D 1.1 The date of last annual financial reports is the day, 
month and year for which such reports are prepared. 
In most cases it will be 31.12. however if these 
reports are compiled for periods that differ from the 
calendar year, then as such should be noted.  

Total revenues for the year D 1.3 Entities subjects to Regulation shall indicate the 
information on total revenues in the latest annual 
report. If these Latest reports are compiled on 31.12.  
then the total revenues presented in this 
questionnaire should be equal to revenues that are 
reflected in the financial statements on 31.12. 
Revenues are reflected in Euro without cents. 

Audit services D 1.4 Revenues from audit services include audit services 
and getting acquainted with financial statements as 
engagement for the expression of verity and 
relevance to services. 

Other Services 

 

D 1.6 Other services include tax services and other 
business consulting services, financial analysis and 
control services, enterprise assessment services, of 
assets and liabilities, judicial expertise services and 
similar services. 

Other revenues 

 

D 1.7 Other revenues include revenues that are not 
collected by providing customer service. eg. 
Financial incomes, extraordinary incomes and 
similar. 
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Code of Ethics DH 1.1 In accordance with the law and other regulations, the 
audit is carried out by respecting the professional 
Code of Ethics. The entities subject to questionnaire 
/ auditors should pay attention to section 100 - 
Introduction and basic principles; Objectivity 120, 
140 - Reliability; 200 Introduction, 220-Conflict of 
Interest; 280 - Objectivity for all services; 290-
Autonomy when answering this part of the 
questionnaire 

Contracting period of 
coverage 

E 1.3 Contracting period of coverage means the date, 
month and year from the year to year for which the 
entity subject of the regulation has entered into 
insurance policy. The date, month and year of 
insurance policy, valid at the time of completing the 
questionnaire should be noted 

Banks and financial 
institutions 

Ë 1.5 This includes the number of engagements for credit 
unions, savings and credit cooperatives, savings 
banks and other legal persons supervised by the 
Central Bank of Kosovo 

Investment funds  Ë  1.7 This includes the number of engagements for 
brokerage companies and other legal entities doing 
business in the capital market 

Pension funds 
 

Ë 1.8 This includes the number of engagements for pension 
insurance companies and management of these funds 

Audit program F 1.1 Working methodology of the entities subjects to 
questionnaire may consist of commercial regulations 
that are available with standard programs and audit 
procedures or internal developed working systems. 
Both should be continuously updated 

 

 

 

 

 

 

 

 


